
Elizabeth Knight Voice Studio 

Studio Policies 
 
Attendance/Payment 
 
Attendance is expected at all scheduled lessons. Please give 24 hours’ notice if cancelling a lesson. Fees 
will not be refunded for “no-shows” or lessons cancelled with fewer than 24 hours’ notice. Exception: if 
you wake up unable to sing the day of your lesson, and you email or call me by 9:00 am, I will consider 
that adequate notice. Please do not come to a lesson sick. 
 
Make up lessons may be scheduled for lessons missed due to illness or teacher cancellation. It is the 
student’s responsibility to schedule a make up lesson within one month of the missed lesson; otherwise 
the lesson is forfeited and fees will not be refunded. 
 
Payment should be made in advance or at each lesson. Students may pay via cash, check, or PayPal. 
 
Practice 
 
Please come to each lesson prepared to independently sing the repertoire assigned. In order to focus on 
vocal technique, I will not spend lesson time teaching the notes to a song. If you need help learning a 
piece, we will work on strategies to make you more independent. I can record or provide midi files as a 
practice tool. 
 
The student should spend time each day working on the voice building exercises assigned. Depending on 
your goals, you should spend 20-60 minutes per day working on technical exercises and repertoire. This 
time should ideally be broken up into 20-minute segments with plenty of vocal rest in between. 
 
I reserve the right to discontinue working with a student if I feel that he or she is not spending adequate 
time practicing between lessons. Progress reports for parents are available if requested. 
 
Music 
 
You must own legal copies of all assigned repertoire, though you may work from photocopies if you 
wish. If I do not own the music you plan to sing, please make sure that you have an extra copy in your 
lesson. 
 
Recording 
 
I will provide a recording of each lesson as a .wma file, delivered via private folder on Dropbox. Please 
listen to the recording during the week as a reminder of vocalises and technical strategies. I recommend 
using a lesson/practice log to guide your listening and practice. 
 
Lesson observation 
 
Parents may observe lessons, with the consent of the student. 
 
 
 
 



Elizabeth Knight Voice Studio 

Enrollment 
 
Normal enrollment is for weekly lessons, for a period of 3 months at a time. If you wish to schedule 
more or fewer lessons, that can be arranged if agreed upon at the beginning of your enrollment period. 
If you wish to discontinue your lessons, please provide notice at least 2 weeks before the end of your 
enrollment period. 
 
Ethical behavior 
 
I adhere to the code of ethics of my professional organization, the National Association of Teachers of 
Singing. This includes respecting the right of students to obtain instruction from the teacher of their 
choice. However, I do ask that while you study with me, you not seek instruction from another teacher 
without my knowledge and consent. This is to safeguard your vocal health and technical development. 
 
Please let me know about any performing you have coming up, and feel free to bring in outside 
repertoire to work on together. 
 

 
I agree to enroll in lessons for the three month period beginning _________ and ending ________. I 
understand that I will be charged for all scheduled lessons unless I give a 24 hour cancellation notice 
(except for illness, as stated above). I have read and agree to the studio policies outlined above. 
 
Name  _________________________________ 
 
Signature _________________________________ 
 
Date  _________________________________ 


